
Podcasting with GarageBand 
 
In this tutorial, you will go through a series of steps to create a simple podcast without 
music added to the background (Steps 1-6).  In Steps 7-9, you will learn how to add 
music.  Music is not necessary, but it can be useful in announcing the different stages of 
your podcast.  In Steps 10-11, you will learn how to convert your podcast into an MP3, 
which is more suitable for the Web or PowerPoint.  Finally, there will be general 
directions for how to publish your podcast, but it is not covered fully as it is dependent on 
your particular needs, Web availability, and applications. 
 
Step 1:  Open the GarageBand application. 
 

 
 
Choose <Create a New Project> 
 
 
Step 2:  Setting up GarageBand to accept your  vocal. 
 



 
 
For a vocal podcast, it probably makes no difference what tempo, key, time, bpm (beats 
per minute, or cleft you will be using.  It might make a difference if you are adding music 
on additional tracks by using loops provide by GarageBand.  If you intend to insert a 
music track in the background using loops provided by GarageBand, it is recommended 
that you choose loops in the same key that you are starting your file. 
 
Name your file and press <Create>. 
 
 
Step 3:  Actually adding a track. 
 



 
 
The opening work window starts with a track to add Grand Piano loops.  GarageBand is 
capable of uniting multiple tracks into a single recording.  A track holds part of the 
recording/broadcast such as vocal, a beat, or a melody from one instrument.  With the 
opening, defaulted track, you can ignore it or add piano loops (directions for adding loops 
will come later in the tutorial).  I prefer adding music after the vocal is recorded, but 
some people will create the background music first. 
 
To begin, press the + button in the lower left corner. 
 
 
Step 4:  Distinguishing the track to hold your  vocals. 
 



 
 
If your window does not look like the one above with the ÒVocalsÓ choice, press the 
<Real Instrument> button on the top. 
 
Select <Vocals> on the left panel and <No Effects> from the right panel.  Press <Create>. 
 
 
Step 5:  Letting GarageBand recognize your microphone. 
 

 
 
The above window will appear if you insert a USB earphones/microphone headset 
(recommended).  If you are using an iBook or PowerBook, a microphone is included, but 
it picks up distracting sounds and the quality is not the best.  However, the built in 
microphone works.  If you are using a desktop, only older Macs come with microphones. 
 
 
Step 6:  Recording the dialogue. 



 

 
 
As you can see in the illustration, the dark blue track named ÒNo EffectsÓ is your vocal 
track and its icon is highlighted.  Simply press the red dot button on the bottom to begin 
recording.  Press it again to stop.  Note that the down facing arrow on the scale at the top 
with a red line descending through the window will keep moving even though you have 
stopped the recording.   
 

 
 
Press the <Play> button, the right-facing arrow, to stop the moving red line, which tells 
you where you will begin your next recording. 
 
It is recommended that you allow a second or two at the beginning and ending of each 
recorded section.  It is also recommended that each paragraph of your script be recorded 
separately from the others on the same track.  This will allow you to re-record without 
having to repeat the whole show.  You can move each recorded section left or right along 
the track or bump them against one otherÑ whatever sounds best. 
 
You can review as you go by dragging the red line arrow to the left and pressing the play 
arrow to listen to your recording at any time through the creation of your recording. 
 

Adding background music 
 



When you are ready to add background music, you can use GarageBandÕs vast library of 
prerecorded loops.  (You can expand the library of loops by purchasing more from Apple 
or other third party vendors). 
 
 
Step 7:  Adding a track that will hold music. 
 

To add a track to house your music, press <i> button in the lower left corner  
 
 
Step 8:  Selecting the type of instrument. 
 

 
 
If your window does not look like the illustration, press the <Software Instrument> 
button.  Choose what kind of music you would like the track to hold. 
 
To view the available loops, press the button that looks like an eye, located in the lower 
left corner. 
 
 
Step 9:  Dragging loops to the new music track. 
 



 
 
Your window will move up exposing the loops that are available to you.  Buttons on the 
left side give you the choices of instruments.  The list on the right gives a short 
description, tempo, key, and beats.  If you click a choice, GarageBand will allow you to 
hear the loop.  Once you have located your choice, drag it to your track and place it along 
the track.  You can control the volume at the left of each track with the slider.   
 
The illustration above shows three grand piano loops of 70Õs ballads bumped together 
with the last one added being highlighted in green. 
 

Exporting to iTunes for MP3 conversion. 
 
Step 10:  Exporting your  recording to iTunes. 
 
Within the GarageBand <File> dropdown menu is a choice <Export to iTunes>.  It is 
just that simple.  Your recording will appear in your iTunes library as an .aiff file.  Now 
is the time to convert the .aiff file to MP3. 
 
Step 11:  Converting your  recording to an MP3 format. 
 
Under the <Source> menu on your iTunes window, select <Library>.  Drag your audio 
file into the song list window. It will be copied there. Click on the filename once to 
highlight it.  From the <Advanced> menu, choose <Convert to MP3> (or Convert 
Selection to MP3).  By default, the MP3s are saved in the Macintosh 
HD>Users>Current User  indicated by the 'house' icon >Music> iTunes>iTunes 
Music folder. 



 
 
Adding it to your  Web site, WebCT, or PowerPoint 
 
Once your podcast is converted to MP3 format, any browser or software application 
capable of hosting sound files will accept it.  Use the directions of your HTML editor 
(Dreamweaver or GoLive, etc.) or the software (PowerPoint) where the sound file will be 
embedded.   
 
You have done it.   
 
More help 
 
More help can be found at http://www.garageband.com/podcast. This site includes 
"GarageBand Podcast Studio" - a Web-based tool to record, mix and publish a podcast, 
which also offers consumers greater access to GarageBand.com's 40,000 active podcasts.  
It is a free service. 
 


